
Sequence of Events in a Small Claims Case 

Plaintiff files case 

Plaintiff attempts to have Complaint, 
etc. served on defendant. 

Defendant is not served. Plaintiff 
returns to court for instructions 
& makes further attempts to 
serve defendant. 

 

Defendant is served.  

Defendant 
Pays Claim. 

Defendant files 
small claims 
answer. 

Defendant files 
request for 
formal rules and 
a formal answer. 

Defendant 
does not pay 
claim and 
does not file 
an answer. Plaintiff files 

dismissal. 
Case closed. 

Answer 
admits claim. 

Answer 
denies 
claim. 

Court awards 
judgment. 
Case closed. 

Answer 
denies claim 
and requests 
change of 
venue. 

Plaintiff 
agrees or 
disagrees 
with change 
of venue 
request. 

Court decides 
where venue 
will be. 

Trial 

Judgment. 
Case closed. 

Answer 
denies claim 
and makes 
counterclaim. 

Plaintiff 
does not 
request 
formal 
rules. 

Plaintiff files 
request for 
formal rules 
and files formal 
reply to 
counterclaim. 

Case proceeds 
under formal 
rule. 

After case is closed and if judgment is 

not paid voluntarily, plaintiff may begin 

execution procedures. 


